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. J
1. Obmee nosoxenns.

1.1.  Byxranrepus sBafeTcs CTPYKTYPHbIM MOjApazieieHHeM QuiHala M NOJXYHHACTCH

HENOCPEACTBEHHO JMPEKTOpY (puimana.

1.2.  bByxraarepus B CBOeil  JEATENBHOCTH  PYKOBOACTBYETCH:  JICHCTBYIOLIHM

jakoHojnatenseTBoM  Poccuiickoit  @ejepanys, BHYTPCHHHMH HOPMATHBHBIMH  aKTaMH,

peryMpyommMe  OyXraatepckuili M HAJIOroBbiif  yHeT, MNpHKa3aMH, pPaCHOPSKEHHAMH H

YKa3aHHSAMH JIHpeKTOpa (HiIHana 1o OCHOBHOW JICATE/NLHOCTH M 110 JHYHOMY COCTaBy B

COOTBETCTBHH € PEECTPAMMU BHEIIHEH H BHYTPEHHEH HOPMaTHBHON JIOKYMEHTAaIIHH.

1.3, byxraxrepusa padortaer B COOTBETCTBHH ¢ [PaBHIAMH  BHYTPEHHEIO TPYA0BOIO

pacnopsaka puimaia.

1.4,  Peusus (UHAHCOBO-XO3MNHCTBCHHON JCATEIBHOCTH OCYIUECTBIACTCS BBILIECTOAILCH

OopraHu3anMedl M KOHTPOJHMPYIOIMMMH OpraHaMM B COOTBETCTBHH ¢ JCHCTBYIOIHM

3aKoHoaTenbeTBOM Poceniickoii @eaepanun.

1.5. Peopranmsanms W JMKBHAAUMA OyXraiaTepHH NPOM3BOJAATCS HA OCHOBAaHHH PELICHHA

Yyenoro cosera yHHBEpCHTETA,

1.6. B Oyxraarepun MOXET OCYLIECTBIATHCA IMPaKTHYECKas MOArOTOBKa O00YYalOMIHXCA

B® Boal'V, csasannas ¢ Tpy0Boii npodeccHoHanbHOI AeSTeIbHOCTBIO 00yHalomHXCA.

2. Heas u 3aaaun
2.1 Byxranrepusi Co3/1aeTcs ¢ Lebio Oprasu3anuy GyXrajarepekoro yyera Bcex (pMHaHCOBO-
XO3HCTBeHHBIX oOnepauuii ¢uimana B COOTBETCTBHH ¢ 3aKoHojarenbcTBoM Poccuiickoit
Desepanun.
2.2 OcHOBHBIMM 3aja4aMy OYXIaITepHH ABJIAIOTCH: BEJICHHE OyXranTepckoro # HaI0roBoro
yueTa (PMHAHCOBO-XO3AHCTBEHHON JICATCBHOCTH, OCYIIECTBICHHE KOHTPOISA 3a COXPAHHOCTHIO
COOCTBEHHOCTH, 11E/ICBBIM PACXOA0BAHHEM JICHEKHBIX CPE/ICTB H MATEPHAILHBIX IIEHHOCTEH.
2.3  CocrasneHne 9IKOHOMHYCCKH OOOCHOBAHHOW CMETbI JIOXOJAOB M pacxoloB 110
MPHHOCALIEH J0XO0/1 JACATEIBHOCTH;
24  OneparuBHBIi KOHTPOJIb 3a pacxojaMH [0 CMeTe 3a CYeT cpeacTs (heaepaibHOro
Oro/KeTa 1 CpeJICTB 110 NPHHOCALICH A0XO0/ AEATEILHOCTH;
2.5  [Ilpornosuposanue OyaymHX (PHHAHCOBLIX NOCTYIUICHHI, YIHTHIBas HOBBIC HAIPABICHHA
H BUJIbI NIPE/ICTABIAEMBIX YCIYT;
2.6  CocrasieHHe ONTHMAILHOIO [UTATHOIO paciHcaHus (QuiInasa B COOTBETCTBHH C

VTBEPKACHHOI CTPYKTYpOit puimana.

Hassauue pokymenta: [lonoxenue o Oyxranrepun
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3. Hpoueces: n pynkunn
Byxranrepus ABAAeTCA yHaCTHHKOM Mpouecca ynpasieHus (puHancamu ¢uamana. B pamkax
JAQHHOTO npouecca OyXrajaTepus OCYECTBIsET CeaAyomne QyHKIHH:
3.1. IlnanupoBanne H opraHuzaims OyXrajTepckoro y4yera OCHOBHBIX (POHIOB, MaTepHAIBHO
MPOM3BOJICTBEHHBIX 3aMACOB, JICHEKHBIX CPEJICTB H APYTHX lleHHOCTel (hrimana.
3.2. [InauupoBanue M OpraHM3allMg pPacyeToOB C KOHTPArcHTAMH M0 TI'PakIaHCKO-IPaBOBBIM
JIOroBopaM, ¢ OI0JKeTHBIMH ¥ BHEOIOKeTHBIMH (POHIAMH.
3.3. Hauncnenue u Bolviata 3apaboTHOI 1JIaThl U CTHIICHIMH, CBOEBPEMEHHOE OCYLLIECTBIICHHE
pacueToB ¢ COTPYJAHHKaMH (uinaia.
3.4. OBecneuenne cTpororo coOMOACHHS KaCCOBOH M pacHeTHON AMCUMIUIMHBI, PacXo10BaHus
MOIYHCHHBIX JICHEKHBIX CPEJICTB 110 HAZHAYCHHIO.
3.5. OcyuiecTBaeHHE TNPEJABAPHTEIBHOIO KOHTPOJAS 3@ CBOCBPEMEHHLIM M IPABHIILHBIM
o(opMIICHHEM JIOKYMEHTOB H 3aKOHHOCTBIO COBEPLIAEMbIX OTepaliHii.
3.6. IlpumeHeHHe YTBEPHICHHBLIX B YCTAHOBACHHOM [OPS/IKE THIOBBIX YHH(PHIMPOBAHHBIX
(opM nepBHYHOI YHeTHOH JOKYMEHTAllHH, cTporoe cobsmo/ieHHe nmopsaaka oGopMIeHHs THX
JOKYMEHTOB.
3.7. OGecneueHne CBOEBPEMEHHOIO M IIPABHILHOIO OTPAXKCHHUSA Ha cyerax OyXrajartepckoro
yHETa M B OTHETHOCTH XO3AHCTBEHHBIX Onepaituii.
3.8. Opranun3auus HAIONOBOIO YHeTa JIOX0/I0B H PACX0/10B, HMYIIECTBA H HHBIX OOBEKTOB y4eTa.
3.9. CocraBiienue U NPeACTABICHHE B YCTAHOBICHHbIC CPOKH OYXralITepeKoil H CTaTHCTHYECKOH
OTYETHOCTH, OTHETHOCTH B IOCY/1apCTBEHHBIC BHEOIO/KETHBIC (POH/IBI, HAIOTOBBIE OPraHbl M T.J.
3.10. Ilpunstne Mep K NpeAyNPexICHHIO HENAOCTa4, pacTpar, W JAPYrHX HapylleHHil, H
3710y1oTpebeHHA.
3.11. TlpoBesenne HHCTpYKTaKa MaTepHAIbHO-OTBETCTBEHHBIX JIMII 110 BONpOCAM y4Yera M
COXPaHHOCTH LHEHHOCTEH, HAXOMAINXCH HA HX OTBETCTBEHHOM XPaHCHHH.
3.12. OcymiecTsienne KOHTPO/IA 3a CBOCBPEMEHHBIM MPOBEACHHEM H Y4acTHE B MPOBEACHHH
HHBCHTAPH3AIHH aKTHBOB H 00A3aTe/IbCTB (PHIHAIA, CBOCBPEMEHHOC H MPABHILHOE OTpaKeHHe
pe3yJIbTaTOB HHBEHTApH3aluK B OyXraiTepckoM yyere.
3.13. Yuactue B npoBe/ICHHH aHaiM3a (PMHAHCOBO-XO3SHCTBEHHON AEATE/LHOCTH (HIMANA C
HEJBI0  BLISBJICHMA  BHYTPHXO3ACTBEHHBIX  PE3epBOB,  JTHKBHJAAUHH  MOTEPh H
HEIPOU3BOCTBEHHBIX PACX0/10B.
3.14. OcymecTBiIeHHE MEPONPHATHIE MO MMOBLILCHHIO YPOBHA aBTOMATH3ALKME OyXranTepekoro
yudera.
3.15. CucreMaTH3IMPOBAHHbLIA YYET NOJOKEHHI, HHCTPYKIIMI, JAPYIHX HOPMATHBHBIX AKTOB 110
BOIPOCAM OPraHu3aluy ¥ BeJAeHMs OYXTaITepeKOro H HAJIONOBOIO yYeTa.
3.16. OOGecneuenne XpaHeHHs OYXraiTepCcKuX JAOKYMEHTOB, PpErHCTPOB Yy4era, HHbIX
JIOKYMEHTOB, CBA3AHHBIX C JICATEIbHOCTBIO OyXTasITepHH.
3.17. Ocymecrsaenue B npejenax CBoeil KOMIETCHUMH MHLIX (yHKUMI B COOTBETCTBHH C
HenAMH M 3a1avyamu (puinana.
3.18. Odopmienne COBMECTHO ¢ IOPHCKOHCYIBTOM MaTePHAIOB MO HEAOCTAYaM M XHILCHHSIM
JICHEKHBIX CPE/ICTB H TOBAPHO-MATePHAJILHBIX LICHHOCTEH,
3.19. [pouecc cocTaBneHUs W YTBEPAICHHA CMETHI I0X010B H PACX0IOB 10 MPHHOCALILH I0X0]
JACATeILHOCTH:
3.19.1. nnanupoBanue JOXOAOB OT OKa3saHMs miaartHeiX yciayr, seinojHenne HUP u OKP na
OCHOBaHHMH  COOTBETCTBYIOUIMX JIOFOBOPOB, MPOJIAKH Pa3MWYHBIX YCIYT W  TOBapoB,
A00pOBOJIbHBIX MOKEPTBOBAHMIL, 1EJICBLIX B3HOCOB (PH3MYECKHUX M IOPHIAMYECKHX JIML, APYTHX
[eJIeBLIX MOCTYIUICHHMI;

Hassanwe nokymenra: llonoxesue o Gyxranrepuu

PaszpaGorunk: rnasustii Gyxranrep Jlasuaenko P.B. crp. 2 W3 4 Bepcus 7

Konuu ¢ faHHOTO OpHrHHANa NpH pacnevaTtke He AefiCTBUTeNbHb! 0e3 3aBepHTENbHONH HAAMHCH




3.19.2. nnaHUPOBAHHE PACXO/IOB C YHETOM AHAIM3A JAEATEILHOCTH (DHIHALA, NPeAnoiaraeMbiX
H3MEHEHMI B OIUIaTe TPY/Q, MOCTYNHBIINX 3asMBOK HA MATCPUAILHO-TEXHUYECKOe obeciieueHue,
JAKIIOYECHHBIX FOCY/IAPCTBEHHBIX KOHTPAKTOB;

3.19.3. paspabGorka [lonoxkenus © CTHMYIHpPYIOIMX Bbiniatax paGothukam Bomkckoro
¢wmana ['ocyaapcTBeHHOro 00pa3’oBaTENLHOIO  YYpPEXKIACHHMS  Bbicuiero obpasoBaHHs
«Boarorpanackuii rocy1apcTBEHHbIH YHHBEPCHTET Y,

3.19.4. perucrpanus A0roBOpoOB I'pakAaHCKO-1IPaBOBOIO XapaKTepa.

3.20. lNpouece cocTasieHns U YTBEPHIEHHS IITATHOIO pacnucanus puimana:

3.20.1. cocraBieHHe WITATHOIO PACHHCAHHA B COOTBETCTBHH € KOHTHHICHTOM CTY/CHTOB,
CTPYKTYpoit ¢uianana, oObeMaMH BHINOJIHACMBIX KOHKPETHBIMH TIOJAPA3ic/IcHHAMH pabor,
o0cimyKHBaeMbIX 1710maeit 1 00opy0BaHHs, HMEIOMHMHCH (oHIaMH;

3.20.2. BHeceHHE H3MEHEHMII B IITATHOE PpACIHCAHWE B CBA3H C MPOH3BOJCTBEHHOM
HEe0oOXOAMMOCTBIO, BCTYIICHHEM B CHJIY HOBBIX 3aKOHO/IATE/ILHBIX HOPMaTHBHBIX akTOB PX;
3.21. [1ponece mowacoBoif onuars! Tpya npodheccopeKo-npenoiaBare/IbcKoro cocTasa:

3.21.1. perucrpauus 3asBieHuil 0 npHeMe Ha paboTy Ha YCIOBHAX MOYACOBOI OMUIaThl TPYAA;
3.21.2. noaroToBKa NMpPOEKTOB MPHKA30B O NpHeMe Ha paloTy Ha YCIOBUSX [10YACOBOMH OILIATHI
TPY/a COrJIACHO HOMEHK/IATYPHBIM HOMEPaM;

3.21.3. pacyer no4acoBOH OIIaTBI TPY/JA HAa OCHOBAHHHM 3AiBJCHHI B COOTBETCTBHH CO
CTOMMOCTBIO Yaca, YTBEPKICHHON PHKA30M JMpeKTopa (uiuana.

3.22. lpouece noacyera KOHTHHICHTA CTYJICHTOB Grinaia;

3.22.1. cOop AQHHBIX MO KOHTHHICHTY CTYAeHTOB (huinana, obobuieHne CBEACHHI O ABMKEHHH
KOHTHHI'CHTA CTYACHTOB, cOOp MaHHbIX 110 (hOH/Y ONIATHI TPYAA H CPEAHEroA0BOH YHCICHHOCTH
1podeccopeKo-MpenoaBaTe/bcKoro cocTasa H nepconana puiamnania;

3.22.2. cocraBieHHe OTHETa MO KOHTHHICHTAM CTYJACHTOB, O0YYAIOUIMXCA 33 CHET CPe/CTB
(enepansroro 610/uKeTa M Ha IOrOBOPHOIT OCHOBE:;

3.22.3. exemecauHbli KOHTPOJIL 3a pacxojoBaHueM cpeacts (eaepaasHoro OlokeTa Ha
CTHIICHIMAILHOE 00ECIICUCHHE H MaTepHalbHOe o0ecnedeHHe CTYIEHTOB H3 YHCa JAeTel-CHpOT
H ieTeit, ocTaBmnXcs 6e3 noneyeHus poanTeei.

4. OTBETCTBEHHOCTH H OJIHOMOYHS
4.1. byxrasrepus coctouT U3 Oyxraarepun Qpuimana.
4.2. B wmratnsii cocra Oyxranrepun ¢uianana BXOJAAT: rUiaBHblil OyXrairep, 3aMecTHTENb
riasioro Oyxranrepa, Gyxranrepsbl, 3KOHOMHCTbI, KACCHP.
43. Crpykrypa u wrarsl Oyxrantepun ¢uimana yreepkaaiorcs pexkropom BoalV no
NPeACTABICHUIO AMpeKTopa (Giinaia.
44, Dnapupit Oyxranrep ¢uamana Ha3HauaeTcs Ha JAO/KHOCTH M OCBOOOXKZaercs OT
3aHHMAeMOil JI0JKHOCTH NPHKA30M PEKTOpPa YHHBEPCHTETA [10C/1€ COTNIACOBaHMA KaHHAATYPBI C
riaasabiM  OyxrasrepoMm Bonrorpaiackoro rocyaapcTBeHHOrO YHHBEPCHTETa H JAHPEKTOPOM
HHCTHTYTA.
4.5. byxranrepus uMeer npago:
4.5.1. noayuath y nojpasieicHuit puaHana mMatepHansbl (NJIaHOB, OTHETOB, CMPAaBOK H T.IL.),
HEOOXOAMMBIX JUI OCYIIECTBICHHA OYXTaITepeKoro yvera.
4.5.2. He NPUHHMATL K HCMOJHECHHIO JIOKYMCHTBI MO ONEpPalHsM, KOTOpBIE HApyIIAlT
JICHCTBYIONIEE 3aKOHO1ATEIbCTBO.
4.5.3. npeAcTaBnATbL PYKOBOACTBY (HiMana NPeUIOKEHHS O HANOKEHHH JIHCIMIUTHHAPHBIX
B3bICKAHUI HA JIMLL, JONMYCTHRIIMX O(DOPMICHHE JOKYMEHTOB C HapyUICHHEM JICHCTBYIOIICTO
3aKOHOJATE/IbCTBA, HECBOEBPEMCHHYIO Mepejaqdy HX, @ Takke 3a HEJ0CTOBEPHOCTh
COJICP/KAIIMXCH B HUX CBEICHMI.

Ha3ssanue noxymenra: [losomenune o Gyxrairepun
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4.5.4. oCymECTBAATL CBA3L C JAPYIHMH OPraHM3alliAMH H IOCYJIApCTBEHHBIMH OpraHam# Mo
BOIPOCAM OCYIIECTBICHUA OyXIajTepekoro y4era.

4.5.5. monyyarb HeoOXOAMMOE MaTepHAILHO-TEXHHYECKoe M HH(pOpMAIHOHHOE obecredeHne
JUIA OCYIIECTBJICHHS OYXralITepckoro yuyera, BHOCHTD NPE/UIOKEHHS M0 YCOBEPUICHCTBOBAHHIO
[UVIAHHPOBAHMS M PAMOHWILHOMY  PacXoJ0BAHHIO CPEJICTB M0  NPHHOCHIIECH  J0X0A
AEATEIbHOCTH.

4.5.6. tpeboBarh OT CTPYKTYPHBIX MojpasieneHuit 000CHOBAHHBIX 3as8BOK HA MaTCpPHAIbHO-
TEXHHYECKHE PECYpPChl NPH COCTABICHHH CMEThI J0XOJ0B H PacXoJOB MO MPHHOCAINCH A0XO0A
AEATEIBHOCTH: JAPYIHX MOKa3aTes el H CBeJICHHH, OTHOCALIMXCA K KOMIIeTeHny OyXranrepun.
4.5.7. npurnamars JUIA pellieHns TEeKYIIHX BOTIPOCOB COTPYAHHKOB, CTYJACHTOB,

4.5.8. ectu nepenucky ¢ Boal™V no sonpocam, serrekaionmm us [Monoxenns o Gyxranrepuu.
4.5.9. npHHUMATL YHACTHE B COBEIIAHUAX, COOPAHHAX, IIPOBOAHMBIX B HHCTHTYTE.

4.6. VYkazanus Oyxraarepuu B npexenax (yHKuMi, nNpelyCMOTPEHHBIX HACTOAIIHM
MONOKEHHEM,  ABJIAIOTCH  00A3aTe/JbHLIMH K PYKOBOJACTBY M HMCHOJNHCHHIO  BCEMH
nojapasjieneHusIMu Guinana.

4.7. Kontpoas 3a AeATeABHOCTHIO OyXranTepun Guimana ocymecTsiser riastblii Gyxrairep.
4.8. Bcio nojsHOTY OTBETCTBEHHOCTH 334 KAueCTBO M CBOCBPEMEHHOCTH  BBINOJIHEHHS
BO3JIOJKEHHBIX HACTOAIIMM MOJOKCHHEM Ha OyXranrepuio 3aaay u (YHKUMIA HeceT riaBHbIH
Oyxranrep Qpuimana.

4.9. Crenens OTBETCTBEHHOCTH JApYruX palOTHHKOB OyXraaTepHH yCTaHABIHBAETCH
JO/DKHOCTHBIMH HHCTPYKIHAMH H 3aKperuisercs npukazoMm of yueTHoH noauruke (uanana.
[nasnpiii Oyxranarep ycramapiaupaer ciayxeOHble 00A3aHHOCTH pPabOTHHKOB JIOKHOCTHBIX
MHCTPYKUHAX. JIO/DKHOCTHBIC 00S3aHHOCTH paciipe/Ie/InoTCs M0 (PYHKUHOHAILHBIM NPH3HAKaM.

5. BsanmoorHomenns
5.1. B pamkax ocymecTsaseMbiX QyHkimii Gyxrajarepus B3auMoIeHCTBYET:
5.1.1. co BceMH CTPYKTYPHBIMH nojpasjesncHuamMu (puanana, 1eGHTOpaMH H KPEAHTOpaM# Mo
BONPOCaM, BOZHHKAIOLUMM B 11poiecce (PHHAHCOBO-XO03MHCTBEHHOM AeATEILHOCTH.
5.1.2. ¢ paboTHikamu 1 cryenTamn ¢rinana no pacueram no 3apaboTHOM IUaTe W CTHICHIHH,
5.1.3. ¢ oTaenoM KajpoB 1O BONPOCAM NpHEMA COTPYJAHHKOB, CHHCOYHON YHCICHHOCTH H
NOATOTOBKH  [IPOEKTOB [IPHUKA30B 10 JIHYHOMY COCTaBy, COIJIaCOBaHMS IMPAaBHJIBHOCTH
HAYHCACHHS 3apaboTHON MJ1aThl, YCTAHOBICHHA CTUMY/THPYIOIIHX BLIILIAT,
5.1.4. ¢ yueOHO-METOAMYECKHM OTJACHOM M0 BonpocaMm y4eOHOH Harpysku npodeccopeko-
NpPernojaBare/bckoro  ¢ocraBa, KOHTHHTEHTa CTYACGHTOB, MarepHasibHOro obecnedeHus
CTYJIEHTOB YHCJIA IETEH-CHPOT M AeTell, OCTaBIIHXCH 0e3 noneyeHus pojaureei;
5.1.5. ¢ obmuM OTAIOM 110 BOMpOCaM BXOAAMICH H HCXOAALIEH JOKYMEHTALHH BHYTPEHHETO H
BHELIHETO XapakTepa, CBA3aHHOM ¢ JICATENbHOCThIO OyXranTepHu:
5.1.6. ¢ X034CTBEHHBIM OT/EJIOM [0 BOIPOCAM MATEPHAILHO-TEXHHUYECKOI0 ofecreueHns;
5.1.7. ¢ dpaxkynpTeTamMu (pHIHAIA 10 BOIIPOCAM CTHICHAHAILHOIO 00eCeyeHn;
5.1.8. no mepe npou3BOACTBEHHON HeOOX0AHMMOCTH GyXraaTepus B3aMMOICHCTBYET C APYTHMH
nojpasaeseHuiamMu Gpuanana no Bonpocam IIAHKPOBaHUS # PHHAHCOBOTO 00ECTIeYEHHS.

I naBuwlit Gyxraarep W  P.B. Jlasuzenxo

COI'JTACOBAHO:

HausansHuk otaena KalpoB u

jopuHeckoro conposorenns 20 O . L3\ }\'%omaﬂcxu ot HOAARNOMAMRAA
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